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Preface

In September 2004, SMEDA started offering software based accounting package
(Smart business St8BS) through its website. SBS was developed keeping in view
business documentation requirements of Pakistani SMEs. This softveera@wailable

for download free of cost and SMEDA has provided trainings on software usage at
various locations.

Responding to the changing requirements of software users, professionals and
general SMEs, we developed a project to provide SMEs with accesslgao the
technology (software) but to the support services required to address their
bookkeeping requirements.

SMEDA Accounting Package (SMAP) is a project to assist SMEs in their business
accounting through software based accounting package. Ouwrvisito develop a
sustainable market for SMAP services to SMEs through SMEDA supported service
providers.Further information on the project can be viewed atvw.smap.smeda.org

This guide is intended to serve as a primary reference tool Aocounting
Professionalsnd SMEsn how to configure and implement SMAP
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Messagefor Service Providers

From General Manager Business & Sector Developntsvices Division

My Dear Friends,

Welcometo SMAP; it is indeed a pleasure to communicate with you through this
platform of SMAP.

Dear friends, we believe that a large number of SMEs can benefit from your services
and optimize their business growth. We further believe that assisting you inedgliv
of services would serve the SMEDA mandate equally well.

We hope that professionals like you would strengthen SMEDA network & join hands
with us in promoting the delivery of reliable, affordable, and quality assured services.

We would like to encourag& facilitate conducting awareness and training programs
for your own business development as well. You may discuss & propose joint
initiatives & cebrand trainings programs with SMEDA. We are also planning to
provide you technical assistance for capadityilding on regular and sustainable
basis.

We hope you will find our current initiative appropriate, focused, and adequate. We
look forward for your constructive feedback. For developing this partnership further,
you are also requested you to remain wuth with us through letters, visits and our
website.

Wishing you a very happy beginning of prosperous relationship.

With best regards

Sultan M. Tiwana
G.M. (B&SDS)
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1) ABBREVIATIONS & THRML.OGIES

Abbreviation / Description

Terminology

A/P Abbreviation for Accounts Payable
A/R Abbreviation for Account Receivable

Accounts Payable

Accounts
Receivable

Accrual Accounting

Actual cost
Annual physical

inventory
ATC

Bad Debts

Bill of distribution
Bill of materials

Credit Note /
Credit Memo

ERP

Represents balances to be paid to a supplier for goods, supplies, and
services purchased on an open account. Accounts payable balances
used in accruabased accounting, are generally due in 30 or &¢sd and
do not bear interest. See also Accounts Receivable.

Represents amounts to be received from a customer for items or serv
sold to him when cash is not received at the time of sale. Typically,
accounts receivable balanceseaecorded on sales invoices that include
terms of payment. Accounts receivable is used in acdrastd
accounting. See also Accounts Payable

Income is recorded as you invoice customers, and expenses are reco
when you receive bis from vendors, regardless of when cash is actuall
exchanged. This presents a truer picture of income and expenses. Mc
companies use this accounting method.

The sum of the actual labor, material and associated overhead costs t
are chaged against a job as it moves through the production process.

The determination of inventory quantity by actual count.

Authorized Training Center
Who are authorized by SMEDA for the training for SMAP software

Sone customers may not pay their bills. In this case, the asset, Accot
Receivable, turns out not to have been an asset at all. When this hap
you credit Accounts Receivable and the customer's account with the
amount of the bad debt, and debit an expse account, Bad Debt
Expense.

BOM that shows the structure of the flow of material from its supply
source to the distribution centers that stock the product.

Listing of all the subassemblies, component parts, ratemals (including
guantities) etc. that go into a parent item.

A document that specifies returns or credit amounts that are added to
supplier or customer account balance. For example, credit notes are
issued to customers faeturned merchandise or service refunds.

Enterprise resources planning (Application software for enterprise

Small and Medium Enterprise Development Authority Page |9
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Abbreviation / Description

Terminology
management)

FAQ Frequently Asked Questions

GAAP Acronym for Generally Accepted Accounting Principles. This is an
American financial accoumty method that is historic in nature, reporting
mostly on what has happened in the past. GAAP uses certain standa
established methods of financial presentation in order to facilitate
comparisons between companies.

HR Human Resource

Inventory code

Manufacturing

resource planning

Material
requirements
planning

MS Windows
Order entry

Order log
Part number
Pricing

Return on
investment
Serial number

Setup costs
Setup time

SMAP

SME

SMEDA
Standard cost

Standard time

Identifies the inventory level at which the item would be stocked (i.e. r:
materials, subassembly, finished goods etc.).

Method for planning of all of the resources of a manufacturing compar

Timephased material requirements calculated using the BOM and
inventory data in order to satisfy the MPS.

Microsoft Windows software being used on computers worldwide.

Process of accepting and translating what a custoweants into terms
used by the vendor

Complete log of customer orders

A number that serves to uniquely identify a part.

Process of determining the sales price of a product line or a special.
Therate of return on an investment in a particular project.

A unique number assigned for identification to a single piece that will
never be repeated for similar pieces.

Costs associated with preparing the resource for the peatiuct.

The amount of time it takes to make the machine and part ready for
operation

SMEDA Accounting Package
Small and Medium Enterprise
Small and Medium Enterprise Development Authority, Lahore, Pakiste

A cost estimate based on standard labor hours, material and overhea
costs.

The length of time that should be required to: setup a given machine ¢
operation and run one part, assembly, batch, or end product through t

Small and Medium Enterprise Development Authority
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Abbreviation / Description

Terminology
operation. Synony: standard hours.

Supplier Your suppliers, who sell their product to your business.
Also see Vendor

TOT Training of Trainers

Traceability The registering and tracking of parts, processes, and materials used ii
production, by lot or serial number.

Turnover Sales income of a company over a specified period.

Vendor Your suppliers, who sell their product to your business.

2) INTRODUCTION TO SMEACCOUNTING SOFT\WHARMAP)

SMAP software is specially designed and developed for small and medium
enterprises; including Trading, Services, and Manufacturing companies, keeping in
GASs GKS ReylYAOa 2F tlFlAadlyQa 20t Y
standard accounting principals and developed on customer experience, and is
successfully runningnihundreds of companies. SMEDA, as part of their organizational
objectives, has made available this software free of cost to SMEs.

2.1) How TO GET YOUR camSMAP

To get your copy of SMAP software, you need an internet connection. Visit SMEDA
website at folbwing locationhttp://www.smeda.org.pk

The main page of SMEDA website will opEmere is a lot of information available for
SMEs.

Small and Medium Enterprise Development Authority Page |11
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Figurel: Page on SMEDA website through which SMAP software can be downloaded

/| ftAO01 2y UGUKS a52¢yf2FReé tAYyl® C2ff20AY =

Browse the web faster and more securely
it Firetow & Googls Toolhar

Figure2: Click on this link to go to the download page

By clickiig on this link, following page will open. Following page will ojpasplay
pictures or page settings at the webpage may change; nevertheless, the
procedures/process will remain the same.
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Turn Potential into Profits!
Mome Feed Back FAQ/Melp Oownloads Site Map.

About SMEDA SEARCH Seach
Introduction

SMEDA Offices.

© wes © smepa

Downloads ->FREE Softwares for SMEs

Business Opportunities Smart Business Suite
Intemational Business Accounts and Inventory Control Management System
Business Matchmaking

Smart Business Sute is specially designed for small and medium tier Trade, Services and
Man \g companies, keeping in view the dynamics of Pakistani market. It's an integrated
Busi plication which is developed on Customer Experience & Accounting Standards and 1 ~
Business Development ccesstlly running in hundreds of companies. SMEDA has mads this package FREE of cost for sy V] LD A
Susiness Guides SMEs. Click here for Features Lis -

st fepes HAccounting Package
Regulstory Procedures = g g

Sector Briefs Software Registration for FREE

Click here to Register
Register your company to use "Smart Business Suite”. It is

« Totally Free of cost

blications

SMEDA Services

pesnrar iy o For unfimited time use
Facility N

« With Technical S cainin
Ll With Technical Support & Training
Training Services

Financial Services
Information Resource

Centre (IRC) Requirements:
Policy and Planning Operating System : Windows 38, Windows NT, Windows 2000, Windows XP
Legal Services Hardware Requirements: CPU Pentium Il of befter, RAM Min 64 Mb, Free HOD Space 50 Mb
Patent help-ine officers
° oy, %
&) Download Procedure N J Help
Sector Development =
Dairy Sector (brief) tosd o o s " ol o e G o
Gems & Jewllery Sector o 22 option 'S
Agribusiness Services ;

ve halp is also available

Figure3: You can download SMAP seftwaken down in small files, and get quick installation instructions

Following important information is available on this page:
1) Feature List a list of high level features

2) Download procedure

3) Installation procedure

4) FAQ (Frequently Asked Question)

5) Instdlation files¢ the SMAP software in six (6) separate files (can download)
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Feature List page

Figure: High level list of SMAP features

Installation Files fodownload

Figure: SMAP is broken down in six filesnake it easy to
download them oneby-one

Click on these files oAey-one to download For each files, a download dialogue will
open, choose option 'Save to DisBave the file to any convenient folden your
computer. Download all the files in the same folder

2.2) HARDWAREREQUIREMENTS
Following is the minimum hardware and software requirements to run this software:
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